
SOUTH CAROLINA DEPARTMENT OF DISABILITIES  

AND SPECIAL NEEDS COMMISSION 

 

BYLAWS 
 

Art ic le  I,  OFFICES  

 

 

Th e p r in cipa l office of th e Com m is s ion  s h a ll be co-loca ted  with  th e Cen tra l 

Office of th e Sta te Depa r tm en t  of Dis a b ilit ies  a n d  Specia l Needs  wh ich  is  in  

Rich la n d  Cou n ty a t  Colu m bia , Sou th  Ca rolin a .  

 

 

Art ic le  II,  OFFICERS  

 

1 .  Officers  of th e Com m is s ion  s h a ll con s is t  of a  Ch a irm a n , Vice Ch a irm a n , a n d  

Secreta ry.  Th e Ch a irm a n  s h a ll p res ide a t  a ll m eet in gs .  Th e Vice Ch a irm a n  

s h a ll p res ide in  th e a bs en ce of th e Ch a irm a n , a n d  if n eith er  th e Ch a irm a n  

or  Vice Ch a irm a n  is  p res en t , th e Secreta ry s h a ll p res ide.  

 

2 .  Th e Secreta ry or  a  des ign ee s h a ll record  a n d  keep  m in u tes  of a ll m eet in gs  

for  th e perm a n en t  record ; s ee th a t  a ll n ot ices  a re du ly given  in  a ccorda n ce 

with  th e p rovis ion s  of th es e Byla ws  or  a s  requ ired  by la w; be cu s tod ia n  of 

a n y a n d  a ll s u ch  records  or  des ign a te a  pa r ty to do th is ; a n d  perform  a ll 

oth er  du t ies  in ciden t  to th e office of th e Secreta ry a n d  s u ch  du t ies  a s  from  

t im e to t im e m a y be a s s ign ed  by th e Com m is s ion . 

 

Art ic le  III,  ELECTION OF OFFICERS  

 

1 .  Th e Ch a irm a n , Vice Ch a irm a n , a n d  Secreta ry s h a ll be elected  for  term s  of 

on e yea r  a t  a  t im e.  Provided , h owever , th a t  th e Ch a irm a n  m a y n ot  s erve 

m ore th a n  th ree con s ecu t ive term s  (i.e., th ree yea rs ).  If th e offic e of 

Ch a irm a n , Vice Ch a irm a n , or  Secreta ry s h a ll becom e va ca n t , th e rem a in in g 

m em bers  s h a ll elect  a  s u cces s or  for  th e u n exp ired  term  a t  th e n ext  regu la r ly 

s ch edu led  Com m is s ion  m eet in g.  Elect ion  of a  m em ber  to th e u n exp ired  

term  of Ch a irm a n  s h a ll n ot  p reclu de th e pers on  s o elected  from  bein g 

elected  to s erve th ree a dd it ion a l fu ll term s  of on e yea r  ea ch .  

 

2 .  Elect ion  of offices  will be h eld  a t  th e J u n e m eet in g of th e Com m is s ion  ea ch  

yea r , with  term s  begin n in g a t  th e con clu s ion  of th e J u n e m eet in g, a n d  

en d in g a t  th e con clu s ion  of th e n ext  J u n e m eet in g.  At  th e J u n e m eet in g th e 

Ch a irm a n  of th e Com m is s ion  s h a ll open  th e floor  to n om in a t ion s , s ta r t in g 

with  th e Ch a irm a n  pos it ion  a n d  p roceed in g to Vice Ch a irm a n  a n d  Secreta ry.   

An y pa r ty n om in a ted  s h a ll a gree to s erve in  th e office if elected .  
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3 .  Votin g s h a ll be by writ ten  ba llot  a n d  s h a ll p roceed  in  th e order  of Ch a irm a n  

to Vice ch a irm a n  to Secreta ry.  A s im ple m a jor ity vote s h a ll elect  officers .  

Th e Ch a irm a n  s h a ll be en t it led  to vote on ce on  a ll ba llots  for  a ll offices . 

 

 In  th e even t  th ere is  on ly on e n om in ee for  a  given  office, th e Ch a irm a n  

m a y a s k  for  a  m otion  to elect  by a ccla m a tion .  In  th e even t  two or  m ore 

n om in ees  a re p res en ted  for  th e s a m e office, th e followin g p rocedu re s h a ll a pp ly.  

Vot in g s h a ll con t in u e a n d  a fter  ea ch  ba llot  th e n om in ee with  th e fewes t  

n u m ber  of votes  s h a ll be d ropped  from  th e ba llot  for  th e n ext  vote u n t il th ere 

s h a ll be on ly two ca n d ida tes .  Vot in g s h a ll th en  con t in u e u n t il on e n om in ee is  

elected  by m a jor ity vote.  

 

 Th e Ch a irm a n  s h a ll des ign a te two pers on s , com m is s ion  m em bers  a n d / or  

oth ers , wh o a re n ot  n om in ees  for  office to cou n t  th e votes  a n d  repor t  th e 

res u lts  to th e body. 

 

 

Art ic le  IV, VOTING 

 

1 .  A m a jor ity of th e m em bers  s h a ll con s t itu te a  qu oru m  for  th e t ra n s a ct ion  of 

bu s in es s  a t  a n y m eet in g of th e Com m is s ion .  An y a ct ion  of th e m a jor ity 

p res en t  a t  a  m eet in g a t  wh ich  a  qu oru m  is  p res en t  s h a ll be a n  a ct  of th e 

Com m is s ion .  If les s  th a n  a  m a jor ity is  p res en t  a t  a  m eet in g, th en  a  m a jor ity 

of th os e p res en t  m a y a d jou rn  th e m eet in g.  

 

2 .  A m em ber  wh o is  p res en t  a t  a  m eet in g of th e Com m is s ion  a t  wh ich  a ct ion  

on  a n y m a t ter  is  ta ken  s h a ll be p res u m ed  to h a ve a s s en ted  to th e a ct ion  

u n les s  th e d is s en t  s h a ll be n oted  a t  th e t im e, or  u n les s  th e m em ber  files  a  

wr it ten  d is s en t  to s u ch  a ct ion  with  th e p ers on  a ct in g a s  Secreta ry of th e 

m eet in g before th e a d jou rn m en t  of th e m eet in g.  Su ch  r igh t  to d is s en t  s h a ll 

n ot  a pp ly to a  m em ber  wh o voted  in  fa vor  of s u ch  a ct ion .  

 

3 .  A s im ple voice vote will be a ppropr ia te to t ra n s a ct  bu s in es s .  

 

Art ic le  V, MEETINGS  

 

1 .  Th e Com m is s ion  s h a ll n orm a lly m eet  a t  th e Cen tra l Office of th e 

Depa r tm en t  of Dis a b ilit ies  a n d  Specia l Needs  in  Colu m bia , Sou th  Ca rolin a .  

Meet in gs  m a y be m on th ly or  a t  oth er  t im es  a n d / or  loca t ion s  th e Ch a irm a n  

or  a  m a jor ity of th e Com m is s ion  m a y d irect .  
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2 .  Th e Com m is s ion  m a y m eet  in  Execu t ive Ses s ion  in  keep in g with  th e rea s on s  

a n d  p r in cip les  s et  ou t  in  th e Freedom  of In form a tion  Act .  A vote to en ter  

execu t ive s es s ion  will be ta ken  in  pu b lic s es s ion .  If th e vote is  fa vora b le th e 

p res id in g officer  s h a ll a n n ou n ce th e s pecific pu rpos e of th e execu t ive 

s es s ion  a s  s ta ted  in  th e Freedom  of In form a tion  Act , S .C. Code An . Sect ion  

30 -4 -70  (1976 . As  a m en ded).  No a ct ion  s h a ll be ta ken  in  th e execu t ive 

s es s ion .  All a ct ion s  m u s t  ta ke p la ce in  a  pu b lic s es s ion .  

 

3 .  Specia l m eet in gs  of th e Com m is s ion  m a y be h eld  a t  a n y t im e u pon  ca ll by 

th e Ch a irm a n , or  by requ es t  of a n y two m em bers , p rovided  n ot  les s  th a n  

five da ys ’ n ot ice of th e t im e a n d  p la ce of s a id  m eet in gs  a n d  s u b ject  be given  

by th e Ch a irm a n .  Rea s on a b le n ot ice s h a ll a ls o be given  to a ll Com m is s ion  

m em bers  for  a n y regu la r ly s ch edu led  m eet in g.  

 

4 .  An y m em ber  m a y wa ive n ot ice of a n y m eet in g, a n d  th e a t ten da n ce of a  

m em ber  a t  a  m eet in g s h a ll con s t itu te th e wa iver  of n ot ice of s u ch  m eet in g, 

excep t  wh ere a  m em ber  a t ten ds  a  m eet in g for  th e expres s  pu rpos e of 

ob ject in g to th e t ra n s a ct ion  of a n y bu s in es s  beca u s e th e m eet in g is  n ot  

la wfu lly ca lled  or  con ven ed .  

 

5 .  Regu la r ly s ch edu led  a n d  s pecia l ca lled  m eet in gs  will be p receded  by p roper  

n ot ice to th e pu b lic a n d  oth er  in teres t ed  pers on s  in  a ccorda n ce with  th e 

s ta te Freedom  of In form a tion  Act , Sect ion  30 -4 -80 . 

 

6 .  Rober t’s  Ru les  of Order  s h a ll be th e s ta n da rd  of p rocedu re for  th e 

t ra n s a ct ion  of bu s in es s  a t  ea ch  m eet in g of th e Com m is s ion .  Th e 

Com m is s ion  s h a ll a ls o com ply with  th e F reedom  of In form a tion  Act  in  th e 

con du ct  of its  m eet in gs  a n d  s a id  Act  s h a ll govern  wh ere th ere m a y be a  

con flict  with  th es e Byla ws  or  Rober t ’s  Ru les  of Order .  

 

 

Art ic le  VI, RECORD OF MEETINGS  

 

With in  a  rea s on a b le t im e, cop ies  of th e m in u tes  of ea ch  Com m is s ion  m eet in g 

will be s en t  to ea ch  m em ber  a s  a n  execu t ive record  of th e m eet in g for  th eir  

s tu dy a n d  a pprova l or  recom m en da t ion s  for  correct ion  a t  th e n ext  m eet in g.  

Th e m in u tes  will be officia l wh en  a pproved  a n d  cou n ters ign ed  by th e 

Com m is s ion  Secreta ry a t  t h e n ext  Com m is s ion  m eet in g for  en ter in g th e 

m in u tes  book  a n d  cou n ters ign ed  by th e Ch a irm a n .  
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Art ic le  VII,  COMMITTEES  

 

1 . Th e Com m is s ion  m a y crea te s ta n d in g a n d  s pecia l com m it tees  with  

s u ch  powers  a n d  du t ies  a s  th e Com m is s ion  m a y determ in e.  Th e 

Ch a ir  will a s s ign  m em bers  to com m it tees  a n d  SCDDSN will p rovide 

s ta ff a s s is ta n ce a s  n eeded .  Com m it tee recom m en da t ion s  will be 

p res en ted  to th e Com m is s ion  for  d is cu s s ion  a n d  a ct ion .  

 

2 . Th e Execu t ive Com m it tee of th e Wh ole will in clu de a ll Com m is s ion  

m em bers  a n d  will s erve to con s ider  a n d  a ct  on  policy 

bu dget / fin a n ces , a ppoin tm en t  a n d  a n n u a l eva lu a t ion  of th e Sta te 

Director , a n d  fu n ct ion a l overs igh t  of th e Au d it  Director  a n d  oth er  

n eces s a ry m a t ters .  

 

Art ic le  VIII,  ROLE OF THE S TATE DIRECTOR 

 

Th e Sta te Director  of Dis a b ilit ies  a n d  Specia l Needs  m a y m eet  with  th e 

Com m is s ion  a n d  a ct  in  th e ca pa city of Secreta ry Ex-Officio.  Th e Sta te Director  

will n ot  h a ve a  vote excep t  in  th e in s ta n ce of bein g given  a  vote by th e 

Com m is s ion , n or  m a y th e Sta te Director  m a ke a  m otion , b u t  th e Sta te Director  

ca n  d is cu s s  a n d  m a ke s u gges t ion s  to th e Com m is s ion  for  its  in form a t ion  wh ere 

in d ica ted  in  its  delibera t ion s .  

 

Art ic le  IX, AMENDMENTS   

 

Th es e Byla ws  m a y be a m en ded  a t  a n y regu la r  or  s pecia l m eet in g of th e 

Com m is s ion , p rovided  th a t  n ot ice of th e p ropos ed  a m en dm en ts  be given  in  

writ in g to a ll th e m em bers  of th e Com m is s ion  a t  lea s t  five da ys  before s a id  

m eet in g.  An  a ffirm a t ive vote of a  m a jor ity of th e Com m is s ion  is  n eces s a ry to 

a m en d  th es e Byla ws . 

 

 APPROVED AND ADOPTED  by th e Sou th  Ca rolin a  Dis a b ilit ies  a n d  

Specia l Needs  Com m is s ion  th is  th e 15 th  da y of Febru a ry 2007 . 

 

 

___________________________ 

Ch a irm a n  

 

 

 

____________________________ 

Secreta ry 


